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APPLICATION FOR RECORDS RETENTION SCHEDULE 

INSTRUCTIONS See Publication No. 76RM-? for instructions on 
Department of Archives and History. Records Management Division, 
Attention: Scheduling Section. 

FOR AGENCY USE 

Application Date 

1/21/81 
Application Number 

2 14 

1. Agency Address FOR RECORDSMANAGEMENT USE ~~ 

Georgia Department o f  A g r i c u l t u r e  

19 M L King J r  Dr i ve  S W Date Received Date Completed 

Application Number 

Fuel and Measures D i v i s i o n  7 q - 3 g g - A  
At lan ta ,  Ga. 30334 (-S%L-@~ 1 ' J A N  3 0 1961 

accurate1 y. 

4. Dates of Series 
Earliest Latest 

1965 I t o  date 

X 

5. Records Series Title (followed by title us?i in office; if different) 

Weight Truck Inspectors '  D a i l y  Report F i l e s  

I 7. Record Series Description This file mntains the following documents (include form numbers and titles, if any]: 
Attach samples of the file. 

DocumentSrelatingto: 

weight t rucks ,  as repor ted by inspectors .  

'ndudedare: Noncommercial Scale Test Sheet 

The d a i l y  checking o f  "Scales Tolerance" by the use o f  

Veh ic le  Scale Test Report-AG 60-018-093 
Scale Test  Report- AG 60-017-003 
Condemned Scale No t i ce  - AG 60-052473 
Condemned Tag 

I 

F i l e s  a re  arranged by "Heavy Duty Trucks", L i g h t  Duty Trucks", and "Condemned 
Scale Notice". Each a l p h a b e t i c a l l y  by county. 

File i s  arranged: 

8. Monthly Reference Rate How often are records referred to which are: 

One to six months old 10; Seven to twelve months old 3; Thirteen to twenty-four months old n; 
twenty-five months and older ? 

9. Annual Rate of Accumulation of Records 

Letter-size drawers ; Legal-size drawers ;Shelves ; Other (specify1 

AR--50-71: Rev. 76 (0-l 



.. - 
YES - 
X 
- 

- 
- 

X - 
11. 

NO I 10. Ouertionnaire (Place an "X" in the proper column) ' *r - 
a. I s  this the official copy of the series? 

If not. where i s  it? 

b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation. 

rtes in your office. or in another office or agency? 

!tention Requirements The following requires the series to be kept: 

a. State Law years. d. Audit period years. 
b. Statute of limitation -years. e. Administrative need 1 years. 
c. Federal law years. f. Federal retention instructions years. 

Attach copy or excert of laws or regulations. Explain administratiie need. 

12. Approved Disposition Instructions Thisagency recommends that the file series be cut off a t  the end of each: 
4 Calendar Year; 0 Fiscal Year; 0 Other then, 

k Hold in the current f i les  area 
0 Transfer to local holding area; hold --year(s); then 
0 Transfer to State Records Center; hold 
E* Destroy. 
0 Transfer to State Archives for permanent retention. 

month(s) 1 year(s); then 

yeark); then 

0 Other (Specify) 

These instructions apply to a l l  prior and future accumulations of the series. 

Recommendations in para- 
graph 12 are approved. 
(If disapproved, attach letter 



Georgia Department of Agriculture 
Olin Mullinax 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATEC 

1965 to Date I WEIGHT TRUCK fNSPE&TORS' DAILY REPORT FILES 
' *  What is the  function of t he  off ice  i n  which t h i s  record series is created? 

The Fuel and Measures Division is responsible for supervising and regulating 
the Fuel Industry in Georgia, and for  assuring that weighing and measuring 
devices are accurate. The Division administers and supervises two inspection 
units; one for assuring that fuels meet certain specifications and the other 
assuring that anything subject to being weighed and/or measured is checked 
accurately. 

1. This f i l e  contains the following documents (include form numbers and t i t l e s ,  if any, 
and f i l e  arrangement). 

Documents relating to the daily checking of "Scales Tolerance" by the use of 
weight trucks, as reported by inspectors. 

INcluded are: Noncommercial Scale Test Sheet 
Vehicle Scale Test Report - AG 60-018-093 
Scale Test Report - AG 60-017-003 
Condemned Scale Notice - AG 60-052-073 
Condemned Tag 

Files are arranged by "Heavy Duty Trucks", "Light Duty Trucks", and 
"Condemned Scale Notice". Each alphabetically by county. 



13. Is t h i s  the  Record Copy o f t h e  ser ies?  

14.  Is  there  a duplication of t h i s  series i n  another of f ice  or agency? 

15. Is the information contained i n  t h i s  s e r i e s  ever summarized or published? 
Attach copy of summary or publication. 

16.  Does the se r i e s  contain c lass i f ied  information’requiring securi ty  handling? 

17. Does the  se r i e s  i n i t i a t e ,  amend or terminate agency pol ic ies  and procedures? 

18. Could the function be performed if the  f i l e s  were l o s t  o r  destroyed? 

19. Is the se r i e s  (o r  major portion of it) regularly microfilmed? If yes ,  why? 

20. Does the record se r i e s  provide data as input t o  an EDP f i l e ?  

21. Does the record se r i e s  contain documentation produced as EDP printout? 

22. Has the Federal Government issued instruct ions governing t h e  retention/dispo- 
s i t i o n  of these f i l e s ?  

23. W i l l  there  be a need for  these records 10, 15 yews from nov? If yes,  what? 

2 h .  REQUIREMENTS. The following requires the f i les t o  be kept 5 yea r s  : 

a. ]STATE b. [ ]STATUTE OF c. [ ]AUDIT d. [ ]FEDERAL e.  [ ~DMINISTRATIYE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

(Cite Lou,  S t a t u t e ,  or o ther  r e m a  fo r  the re t en t ion  requirement) 

i \o\a \:Lq&d* 
25.  AGENCY R E C O M N D A T I O N S .  This agency recornends tha t  the f i l e  se r ies  be cut off a t  the end 

of each -MCALENDAR YEAR -[]FISCAL YEAR -[]OTHER ,then : 

Hold i n  the current f i l e s  area month(s)/ 1 yea r ( s ) :  
x] Transfer t o  1x1 S ta t e  Records Center ] Local Holding Area; hold 4 year (s ) :  
x] Destroy. 
] Transfer t o  State  Archives for  permanent retention. 
] Destroy immediately a f t e r  cut-off. 
1 Other: (Specify) 

(Indicate b r i e f l y  rationale for recomnendations above/or wr i t e  additional remarks): 

are: 



Olin Mullinax 
19 Hunter Street, S .  W. 
Atlanta, Georgia 30334 . 

7 . A C T 1 0  N R E Q U E S T E D  TO AMEND DISPOSITION STANDARD 470, Dated 12/28/72 
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED 

b .Ear l ies t  & Latest 9 .  Exact Ser ies  T i t l e  
Dates of Series 

What i s  the  function of the off ice  i n  which t h i s  record se r i e s  is created? 0 .  

The Fuel and Measures Division is responsible for supervising and regulating 
the Fuel Industry in Georgia, and for assuring that weighing and measuring 
devices are accurate. The Division administers and supervises two inspection 
units; one for assuring that fuels meet certain specifications and the other 
assuring that anything subject to being weighed and/or measured is checked 
accurately. 

1. This f i l e  contains the following documents (include form numbers and t i t l e s ,  if any, 
and f i l e  arrangement). 

Documents relating to the daily checking of "Scales Tolerance" by the use of 
weight trucks, as reported by inspectors. 

Included are: Noncommercial Scale Test Sheet 
Vehicle Scale Test Report - AG 60-018-093 
Scale Test Report - AG 60-017-003 
Condemned Scale Notice - AG 60-052-073 
Condemned Tag 

Files are arranged by "Heavy Duty Trucks", Light Duty Trucks", and "Condemned 
Scale Notice". Each alphabetically by county. 

ATTACH SAMPLES OF THE FILe 



13. Is t h i s  t he  Record Copy of t he  series? I [XI 1'3 

Attach copy of summary or publication. 

. .  [XI ;::I 

[ 1 [XI 

[XI [ 1 

19. Is the  ser ies  (or major portion of it) regularly microfilmed? If yes, why? 

20. Does the record se r i e s  provide data as  input t o  an EDP f i le?  

22. Has the  Federal Government issued instruct ions governing the  retention/dispo- . [  1 [XI 
s i t i o n  of these f i l e s ?  

. .~~ 

a. [ ]STATE b. [ ISTATWE OF c .  []AUDIT d. []FEDERAL e.  [$AMINISTFUiTIVE f .  [ IHISTORICAL~ 
LIMITATION PERIOD LAW DECISION VALUE 

(Cite Law, Sta tu te ,  or other reason for  the retent ion requirement) 

25. AGENCY RECOMNDATION$.  This agency recomends tha t  the f i l e  s e r i e s  be cut off a t  the end 
of each -k&ALENDAR YEAR -[]FISCAL YEAR -[]OTHER .then: 

Hold i n  the current f i l e s  area month(s)/ 1 year (s ) :  

~ ~~ 

[ 1 Transfer t o  [ 1 S ta te  Records Center [ 1 Locd Holding Area; hold yea r ( s ) :  
[XI  Destroy. 
[ 1 Transfer t o  S ta te  Archives for p e d e n t  re€ention.. ~ ~ .. .. 

[ 3 Destroy immediately a f t e r  cut-off. 
[ 1 Other: (Specify) ~ ~ ... 

, ~~ .~~ ~ ~~ 

~r 

~. - -. 
~ ~~ 

' 
. .  

(Indicate brief ly  r a t i o n a h  for recormendations cabove/or write  additional remarks)-:  


